THE SCHOOL BOARD OF SARASOTA COUNTY, FLORIDA
1960 LANDINGS BOULEVARD, SARASOTA, FL 34231
PHONE (841) 927-9000

FIELD TRIP AUTHORIZATION

Instructions: in-county field trips/school bus requisitions require principal appreval only. All cther field trips/school bus requisitions
require principal and executive director approval. in addition, any trip invalving students’ out-of-state/country travel alsa requires School
Board approval and should include release forms, insurance coverage, and other data supplied by the company assisting with the
arrangements. Provide the information requested below and submit this completed form with appropriate attachments for approval
adhering to the advance nofification time prior to departure date noted after fisld trip below. Refer to School Board Policy 4.43.

CheckOne [ incounty [JOutofcounty@wks) [ Out-ofstate (Bwks) [ Out-of-country (12 wks)

School __ §adh_§gp& /b6 Destination ' G«:ﬂu ""/&J riot
leai&ma! -’SA ! t /! l:')(—l,'o-\.- _ ]

Purpose £ Mar ‘ﬂ_U g

Departing from __Sewas % . FL ate __ @ MLL Time _ 700 am AM/Pii

Returning from Aﬂ'&,& d A: Date Q [,,LQ L 201 Time Moo AM/PiA

Grade/Class/Sport__Te ¢ [, ofoert Sbvde or iad] 8

Person-incharge ' an Phone ( Al 3’) Z92- 4903

Method of transportation  [_] School bus {Attach School Bus Trip Requisitiqp [(;j 1-8§-TRN1) [X] Charter bus .
(Ailine  __[Other (Explain) __ N B

Insurance on Private Vehicles form (065- . See School Board Policy B.36.

Meal arrangements __AZA—
Lodging arrangements _A%_@:a ¢ A‘fir”[ vis  2#s ricddree Cender 444/(.-

Number of female students — Number of male students 4 Total / o
Number of female chaperones __.J Number of male chaperones / Total >
Names of chaperones p oV efnLan, < o# ﬂ[s onr

Cost per student $ inf/‘id_ Contact pergon if financial assistance is needed ﬂ,dgg[ Suvans

It is understood that permis and Emergen

Activities (063-86-DIS) forms wil| be obtained from parents rior to the field tri
Funding Source [individual [FFundraiser []PTOPTA [intemal funds
[] other (Explain)

Verification of student medical insurance was completed for out-of-countyfovernight travel? [7] Yes [ ]No

Asst-Principal Name (Print) j&; Loos, j ZI/App ved ,[] Denied

Principal Signature - W Date )@/g(’)' ﬁ)
Executive Director Name (Print) S \&W Pl Acproved [ Denied
Executive Director Signature __ z ;E ( /b"—' pate 7 / ‘// a4

Out-of-state/country field trip was School Board approved on {Board meeting date)

RET: Master, 5FY, GS1-SL 340

070-90-DIS
Dupl., OSA

Rev, 2-17-2017
Page 1 0f2



SARASOTA MIDDLE SCHOOL FIELD TRIP PROCEDURES

TIMELINE AND CHECKLIST

Submit to the assistant principal at least six (6) weeks in advance of the trip:

TEA CHER IN CHARGE JVl.d%aeJ uans e
FIELDMIHATI;PDESTINA'I'ION_’ES“A Nodt) Cm#d&« e ——A—‘Lvlm_a_.:ﬂq, GA-

IN-COUNTY OUT-OF-COUNTY OUT-OF-STATE DATE OF TRIP__\Jy pe 22-A6

e For Out-Of-County trips, field tri ket must h;
O Field Trip Checklist (Form 073-01-DIS) or u-OFLou " P packet mu 'ave
0  Field Trip Authorization (Form 070-90-DIS) ::eelcuﬂve Director, Karen Rose's approval for Middle School
0 Field Trip Permission (Form 07£-90-DIS) ’
O Emergency Medical/Treatment Consent For Out-Of-State trips, in addition to approval from the Exec.
B mﬁi"éﬁa (Form 072-01.DIS) Director, trip must be School Baard approved.
ne es (Form -
O  Certificate of Absence (blue form)
O School Bus Requisition or Charter Bus Quote
O List of potential students attending
R

Attach letter to parents. Include: itinerary, cost, timeline for money collection, lunch arrangements.
Include statements: “Students not attending the trip are expected to attend schoo! on the day of the trip, unless otherwise
excused.” and “Field Trip Fees are non-refimdable”.

Trip approved by Admin Sww = %{J é =S

Admin Assistant logs on master calendar
Arrange Transportation with Bookkeeper

o T — —_—— e

Teacher in Charge (minimum 2 weeks prior) Date Email Sent (Copy Diane Lai)
Notifies Cafe Manager if trip impacts hunch e
Notifies all Teachers of students missing classes
Notifies Attendance Clerk
Notifies Health Office (must have signature)

Verifies Chaperones Approved through Front Desk

e e

The teacher assures compliance of the following:
1. The following forms for each student attending the trip are with the team leader in charge prior to leaving:
Field Trip Permission Form
Emergency Medical/Treatment Field Trip Consent Form (duplicate form available in front office)
Medical Release Form for Qut-of-County or Overnight Travel
Parent Release for Transportation (068-14-FIN) (For charter bus use, duplicate form - available in front office)
ALL chaperones are approved volunteers, chaperone to student ratio minimum 1:10 (Out-Of-County is 1:5)
ALL chaperones have signed the Chaperone Guidelines

All teachers and chaperones have a trip itinerary that includes: departure, arrival, lunch, and check-ins.
2. Onthe day of the field trip, please:

3 Notify the Administrative Assistant when you leave and return.
{3 Count students on the bus prior to leaving school and each location.
d  Call school and speak with and administrator if any problems arise,

3. Teacher in Charge can be reached in case of emergency at cell # (gg:& ) 592-44 03 _

DYy AN B

ﬁ@m Leadef or Teacher signature/Date Assistant Principal signature/Date

nooonoog

**No teacher, staff member, parent or chaperone Inay transport any student in & personal vehicle without District required paperwork and the principal’s written
permission. Pleass see the principal for any such requests.

¥**Any teacher/staff member who wishes to drive a personal vehicle must see the Administrative Assistant to complete District required paperwork,



THE SCHOOL BOARD OF SARASOTA COUNTY, FLORIDA
1960 LANDINGS BOULEVARD, SARASOTA, FL 34231
- PHONE (941) 927-8000

FIELD TRIP CHECKLIST
Ingtructiong: The principal will designate the faculty member to be the sponsor for the field trip activity/event. Sponsors and

coaches are responsible for the items below. All necessary forms must be completed and obtained from parents/guardians prior
to the field trip. Once completed this checkist should be kept with the field trip packet containing all completed forms.

School <C€f¢$3ypk M S. . Sponsor Name M;M SuamS
Field trip destination _WQLH_&M@&_W _GA

Departure date/time J'Uﬂ( 2[/2 2 Retumn datefiime __J bne 27
Type of Fleld Trip

Out-of-
Mark whan In- Out-of- | Overnight | State/
completed | Form No. Form Name and Instructions County | County | Travel | Country
070-80-DIS Field Trip Authorization — This form is to be completed by the X X X X

sponsor and approved by the principal, executive director, and
School Board If necessary. Approvals must ba recelved hafore
contracts are $igned, fundraising Is Inltoted, or plans are
finalized. Mark approvals recelved.

Principal (All)

Execuliva Director (All except in-county)

School Board (Qut-of-state/country only)

071-80-DIS Eigld Trip Permiasion — This form Is to be completed by the X X X X
parent/guardian for any student participating in a school
sponsored activity/event including band, chorus, athletics,

Interscholastic activity, ete.
Emerag Trea

063-96-DIS p ; i
After —This

Maaics g v

ANLO

i ) P10 I NiDe
form must be completed by

transporiation is provided. For athletics, this form must be
completed prior to an athlete's participation in pre-seascn or
season play, Coaches and sponsors must carry a copy of
these forms with them to all Intarscholastic activities/field
trips.

064-98-DIS Rolkag or A

and Flefd Trips — This form must be completed by the
parent/guardian for any student participating In an out-of-county or
overnight trave! school sponsored activityfevent Including band,
chorus, athletics, interscholastic activity, ets. regandless of
whether or not school transportetion is provided. For athleties,
this form must be completed prior to an athlate's paricipation in
pre-seasan or season play. Goaches and sponsors must camy
a copy af these forma with them to ail Interschelastic
activitiesifield trips.

085-86-FIN Statement of Insurance on Private Vehiclas — This form is to be X X X X
compleled by aclivityfield trip drivers for each private vehicle used
to transport school sponsored groups and is vatid for the school IE Applicable.
year in which flled. If the inaurance policy expires or ks cancelled
during the schoo! year, a new statement must be submitited,

D63-12-FIN [) -This form is X X X
o be completed by the parent/guardian to allow the siudeni fo be 1 Applicable.
transporbed tofrom any activityfield trip In a private vehicle. .

M 072-01-DIS Chaperone Guidslines — Each designaled achvityfield trip X
o chaparone must complate and retum this formn.

»

the parent/guardian for eny student participafing in a school
spaonsored aclivity/event including band, chorus, athlstics,
Interschuolastic activity, ete. regardisss of whether or not school

x| =

X X X
partcipating In the activityMeld trip must complete this form to

060-80-FIN Cenlificagte of Absence — The sponsor and all other staff
/M' repott te duty elsewhere.

011-85TRN | School Bys Trip Requisifion X X X X
/V)d. ' If Applicable.

R/20)20/8

Date © =/

073-01-DIS
Rev, 8-17-2018




FIELD TRIP AUTHORIZATIOM

Instructions: Provide the following information for all field trips.

1.

RET:

Explain the direct instructional connection with instructionat program. Include any petential risks or hazards
{e.g. water activity).

1S4 codeud ad eorricolvm ﬂaj%s with  ctete a,.J

Describe how students are being selected to participate with assurances of equal access for all students, regardless
of economic level.

_ Shduds are active TSA Mw a Sevasote MS.

Describe how students will be supervised once they arrive.

qﬁm&u/s waﬂ e Sqﬂzlseg{ % @MS I/o-&lwhg,q
_@A.n/ @U-M-Jf' C,Ooral

. vetors M“&t on MJ aced conferen
éev./e/( jm-uwtgs

Should an emergency arise, how will communication and transportation be handled?

o accordece b i D83-96-DIS £ Jéc %ﬁ&:ﬂ

Masler, SFY, GS1-SL 34D 070-00-DIS

Dupl., OSA Rev, 2.17-2017
Page 2 of 2
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THE SCHOOL BOARD OF SARASOTA COUNTY, FLCRIDA
1960 LANDINGS BOULEVARD, SARASOTA, FL 34231
PHONE (941) 927-0000

FIELD TRIP PERN

Insiructions: Complete and retum this form to the school. It must be returned to the school before student will be
allowed fo participate In this activity. The Emergency Medical/Treatment Consent for Field Trips and/or Other After
School Activities form must also be on file at the school before your student will be allowed to participats In this
activity. A copy of that form shall accompany this sheet with the classroom teacher/coach or interscholastic activity sponsor.
A detailed itinerary is attached if the field trip extends beyond the school day.

School Séia So?iag /Vf i M [/ S M A Date
Shcey Loon DAdu
I‘{ﬁncipal Na@é {Print) Principal Signature s
? FIELD TRIP INFORMATION

Purpose /U!j”r O‘“QJ TSA %ML - 4—"‘/4«;’4 . 6‘)‘4—
Destinationé‘gcjr'a Wgru /n’{gm C’o«:"er/ ;4+/44«._:‘q Marict {%gu_,‘ﬁ
!
Time/Date of departure Jumt 2a . AOlL8 " 1 :
Time/Date of retum J:)_n_c 26, Fol& . Noon
Leaving from S’MQSO“‘Q’ FZ Returningtc:";/ﬂmffw_so*#q _ ¢
Means of transportation A /L_‘_J‘“‘C.( BUS
Meal amangements __ Aot Tr Widgd

Cost fo students $/4t//f‘y‘ﬂ/ﬂfg/w + MS &"',O:MM’ W,p%%_

If financial assistance is needed, contact

TRIP PE M

, give my psmission

Parent/Guardian Name {Print)

for , to participate iz the field trip

Student Name (Print) ' DOB

to i (destination) on {date).

The phone number where | can be reached during this field trip is

| reslize that any activity that takes place away from the cantrolled envirenment of the school setting may present a
higher risk of injury to my child. | also understand that this activity may be cancelled due to changing state, national, or
intemational conditions. | assume responsibility for any personal financial loss related to such a cancellation. In
consideration for permitting my child to participate in this fisld trip, | release The School Board of Sarasota County,
Florida, its employees, and agents from all claims, judgments, costs, or other expenses, including attorneys' fees,
resulting in any way from participation in the field trip described above.

Parent’/Guardian Signature Date

RET. Master, ESY, GS7 37

071-90-DIS
Dupl., OSA

Rev. 2-17-2017



THE SCHOOL BOARD OF SARASOTA COUNTY, FLORIDA
1960 LANDINGS BOULEVARD, SARASQOTA, FL 34231

PHONE (941) 927-9000
EMERGENCY M TMENT CONSENT FOR FIELD TRIP:
AND/OR OTHER AFTER SCHOOI. ACTIVITIES
Instryctions: Return completed form to your child’s school. [f you have questions pertaining to this form, contact your
child's school.
Date
Student Name
Last First
Heme Address
Strest

Parent/Guardian Name (Print)
Address of abova (if different)

Stroet
Home Phone _ Work Phone

Is above student allergic to foods, medications, or insects? N\ Yes rj Ne

I
g

Does the above student have any chrg ic medical phaliigims (such as asthma, diabetes, seizures)? []yes [Ine

'

Does the above studeg o

If Yes, complete the medicdil’ *authorization form (if not previously on file in the school Health Room) and list
" : 7

Famaf P " Physician Phone

red Mmergency, fist hospital preference
nury where immediate care is needed, the school or its representative has my permission to contact the

iliness or |
argency méical service. The emergency medical service has my consent to provide necessary treatment or
iriy cgild. | then reguest that | be notified of the situation. The undersigned will be responsible for emergency treatment

In case N
appropriate~;
transportation’}
In the case of an ccident or iliness where immediate treatment of my child is not indicated, but where {s)he is unable to remain at the

field trip, | request that the school contact me ar my designee to arrange transportation for my child. If the school is unable to contact
me, | requast tiat the other person listed on this form be contacted and requested to care for my child,

| understand that | must notify the school In writing if there are any changes in this health emergency information. |
understand that this statement remains [n effect untll the end of this school year unless revised or cancelled by me in
wniting to the school.

Parent/Guardian Signature Date
Distribution: Criginal - Office Yellow — Teacher

RET: Masfer, ESY, G57 37

083-956-DIS
Dupl, OSA

Rav. 8-16-201§
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THE SCHOOL BOARD OF SARASOTA COUNTY, FLORIDA
1860 LANDINGS BLVD., SARASOTA, FL 34231
PHONE (841) 827-9000

CHAPEROME GUIDELINES

Instructions: Complete and retum this form to the school Field Trip/Event Sponsor.

School_ SO asota M3 . Field Trip/Event Sponsor M SomsS
Field trip destination /VMN 7 SA’ /’ wWteAtrcl

Departure daieftime f{-z'ﬂz'- @ Lo _ ___ Retum dateftime brae @ /Uoow

The primary purpose of a field trip or school-sponsared activity is to enrich students’ education. All school
sponsored events, educational field trips, and other schooi sponsored student travel must be adequately
supervised and chaperoned. As approved by the principal, the faculty member will be designated as sponsor,
and other staff members or parents will be designated as chaperones. The sponsor is responsible for
informing the accompanying adults of their duties and responsibilities. The safety of students is the primary

concern. For this reason, the following guidelines have been developed outlining the responsibility of all
chaperones.

As a Sarasota County School Board Chaperone, ! agree to uphold the following guidelines:

1. Recognize that the Field Trip/Event Sponsor is ultimately responsible for zli students. His/her
directions must be followed by both students and chaperones

2. Understand that students must be kept under close adult supervision at all times. Chaperones are
to report issues or concerns immediately to the sponsor, chaperones are on duty the entire time
they are away from the school campus and must be willing to adhere to the guidelines

3. Assist the sponsor in making sure that all students are accounted for during the trip or activity,
especially prior to leaving the field trip location or dismissing of students following the activity

4. Acknowledge that trips or events extending beyond regular school hours means that the sponsor
and chaperones are responsible for students until they are released to parents

5. Agree that smoking and the use of alcoholic beverages are not permitted for any individual (aduli or

student) participating in a school sponscred activity according to the Sarasota County School Board
Safe & Drug Free Schools policy

6. Comply with and meet the background check requirements for Sarasota County School Board
volunteers/chaperones and agree to abide by the District Volunteer Guidelines

It the field trip or school sponsored activity is cancelled due to changing state, national, or international
conditions, the School District cannot assume responsibility for any personal financial loss. | release The
School Board of Sarasota County, Florida, its employees, and agents from all claims, judgments, costs, or

other expenses including attorneys’ fees resulting in any way from participation ir: the field trip described
above,

Chaperone Name (Print)

Chaperone Signature Date

RET: Master, ESY, GBT 37

072-01-DIS
Dupi., OSA

Rev. 10-16-2014



Sarasoia Middle Schooi
Chaperone Field Trip Approval Forni

Pleass list the nomes of all chapsronse attending the field trip, Pleuse
h&Ifhd@mh&MPﬂstmmﬂmm
chapsronas must be PALS approved in order to ai-iend,

-
L %ﬁ 4% Y o
2 Sl E. -4 0
3, Scoll Ofson ,BI ]
4, | . 0 0
B 0 G
6. G 0
T 0 0
8. 4] 0
9, 0 o
10. G [+)
i1 1] 0
12, 0 o
13, 0 c
E_ 0 0
: 0 @
16, 0 ¥
17, 9 G
18, ¢ 0
19, ¥] 1]
20, 0 o

1 hareby sign e colffirmation that T have chacked all chapsronss ard al]
: ura PALS opproved.

vave_3/ 20/ 20(%




THE SCHCOL BOARD OF SARASOTA COUNTY, FLORIDA
RISK MANAGEMENT
1960 LANDINGS BOULEVARD, SARASOTA, FL. 34231
PHONE (9241) 927-9000

PARENT RELEASE FOR TRANSPORTATION FROVIDED THROUGH
PL: ONMERCIAL TRANSIT SYSTER
(1.E. AIRLINES, RAIL, CRUISE LINES)

Instiyctions: Complete this form and have the signature notarized. Return the form to the school with the

completed Field Trip Permission Form. Both forms must be on file at the schoo! before your student will be
allowed to participate in this activity.

1, » understand and accept responsibility for iy
Parent/Guardian Name (Print)

student, o . to participate in the fiald

Student Name

trip to as specified on the Field
Destination

Trip Permission Form using the identified public or commercial transit system. | agree to release and hold
harmless The School Board of Sarasota County, Florida, it's employees, and agents from liability for all claims,
judgments, costs, or other expenses, including attomey fees, arising out of the badily injury or property damage

resulting in any way from my student using any means of public or commercial transportation.

Parent/Guardian Signature Date

STATE OF FLORIDA, COUNTY OF

Swom to and subscribed before me this day of ;20 by

Personally known ___ Produced identification ___ Type of |dentification Produced

(Seal)

Signature of Notary Public

Typed or Printed Name of Notary Public
hiy Commission Expires __ : — Commission No.

Disuibution: Orlginal — Student Fiie Copy — ParentGuardian

RET: Master,ESY, G57 37

068-14-FIN
Dupi., O8A

Rev. 6-23-2015



THE SCHOOL BOARD OF SARASOTA COUNTY, FLORIDA
RiSK MANAGEMENT
1960 LANDINGS BOULEVARD, SARASOTA, FL 34231
PHONE (841) 927-9000

PRIVATE VEHICLE TRANSPORTATION PERMISSION

Instryctions: The School Board will not be providing bus transportation for certain field trips/athletic events during the

scheol year. Instead, the school may try to arange alternate transportation using private vehicles driven by parents or

other adulis, If you agree to allow your student to be driven to/from field trips/athletic events in a private passenger

vehicle, complete this form, have it notarized and return it to the school. This form must be signed and retumed to the

school before your student will be allowed to be transported to any field trip/athletic event in a private passenger vehicle,
Private Passenger Vehlcle Trznsportation

I ‘give my permission for
Parent/Guardian Name (Print)

to be transported toffrom field trips/athietic
Student Name (Print)

events in a private passenger vehicle during the 20 -20 school year. The phone number(s) where | can be

reached during this school year is(are)

Parent/Guardian Signature o Date
State of Florida

County of Sarasota

Swom to (or affirmed) and subscribed befcre ma this .dayof — 20 by

{Name of Person Making Statement)

The foregoing instrument was acknowledged by who is:

Personally known to me, or
—m mm-—. Produced identification consisting of

Notary Public Sighature

Name of Notary Public (print, stamp, or type as commissioned)

My Commission Expires _ Commission Number

RET: Master, ESY, G87 37

083-12-FIM
Dupl., OSA

Rav. 8-23-2015



THE SCHOOL BOARD OF SARASOTA COUNTY, FLORIDA
RISK MANAGEMENT
1860 LANDINGS BOULEVARD, SARASOTA, FL 34231
PHONE (941) 927-9000

STATEMENT OF INSURANCE ON PREVATE VEHICLES

Instructions: This form is required by Florida Statute 1006.24(4). Complete the form and attach a copy of your
insurance coverage card and return to your student's school.

School Year

The School Board of Sarascta, Florida, requires proof of insurance coverage in force on all private vehicles, prior to and
during their use for the transportation of school sponsored groups on ail in-county and out-of-county trips. The groups
being transported include, but are not limited to, students, coaches, sponsors, faculty and chaperones.

This form is to be completed for each private vehicle used and is valid for the school year in which filed. If the insurance
policy expires or is cancelled during the school year, a new statement must be submitted.

School Date

Driver Name (Print) DOB

Driver's Florida Operator's License Number

This is to certify that insurance policies, subject to their terms, conditions and exclusions, are at present in force with the
company indicated.

Name of Insured(s) (Print) Policy Number

Insurance Company

Vehicle Viake Year Model

Policy Period From To |dentification No.

And that the same provides for personal Injury protection in a sum of not less than $10,000 and liabiilly coverage of
$100,000 bodily injury per person, $300,000 per occurrenca, and $50,000 property damage.

Insurance Agent

Address _ . Phone No.

| certify that the above information is correct.

Owner Name (Print)

T e T} T BT e e MK Bl

Owner Signature ' Date

! have verified the above information to the field trip activity. This form will be maintained in the principals office.

Principal/Designee Name {Print) ’ Principal/Designee Signaturs Date

RET. Master, ESY, GS7 37

065-96-FIN
Dupl,, OSA

Rev. 6-23-2015



Field Trip Roster

Date:

o Name Address Phone Birth Date

\D QD |0 O | U b (D | bt

*Please use appropriste indicator
G = Guardian

P = Parent

S = Student

T = Teacher



