S ,é‘ RAS OT A Cffice of the Depuly Supnzrintendent
1830 Landings Bivd., Sarascia, FL 34231
-Coun"uy Schools  941-827-2000, axt. 31193 ~ iox 041-927-2550
SarusotaCountySchonls.net

To: Board Members
Superintendent
From: Deputy Superintendent
Date: January 13, 2016
Subject: Read- Ahead, January 19, 2016 Workshop, Enrollment
Board Members,

As you know, we have some time on your January 19, 2016 Workshop to talk about
Projected Student Enrollment. The goals of that discussion are really three-fold. First, the Deputy
CFO will review current enrollment, enrollment predictions for the 2016/2017 school year as
agreed upon between the Budget Office and school principals, and talk about the implications of
those numbers. Data to support that discussion are at Tab 1. Second, we want to briefly review
school capacities against those enrollment numbers to identify any areas of concern. The bottom
line here is we believe we have the tools necessary to manage 2016/2017 enrollment within
current capacities—especially when we bring the portables being freed up at Fruitville Elementary
School into the conversation. Data to support that discussion are at Tabs 2 & 3. Tab 2
summarizes estimates of school capacities against their current and projected enrollment. Tab 3 is
simply intended to give the Board additional information about where our students are choosing to
attend and how Choice and Reassignment impact enrollment. Third, and finally, we want the
Board to have an opportunity to talk about the attendance zone we commonly refer to as the
Englewood inset; particularly as it relates to high school students.

This past year the Board heard from several citizens expressing concern that they live in
Sarasota County but are districted to a Charlotte County school—in the case of high schools,
Lemon Bay High School. There are roughly 213 high school students who live in this attendance
zone. Today about 121 of those students attend Lemon Bay High School. Another 92 high school
students attend one of our schools. The bulk of those, about 68, attend Venice High School.
Another 12 attend Pine View School. The remainder are at charter schools, are home schooled, or
are on a John McKay scholarship. At Tab 4 is a scatter plot of the 92 students who attend our
schools. You can see that they come from throughout the inset area. As a review we’ve included
the Board’s policy on Student Assignment (Tab 5) and the latest version of our Student School
Assignment, School Choice and Reassignment Procedures and Guidelines (Tab 6).

At this point we’d like to hear from you. Staff would like to address any questions you may have,
pursue the collection of any additional data needs that may support your dialog, and ultimately get
direction from the Board regarding this topic.

If you have any question or comments please feel free to call me at 927-9000, ext. 31103.
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CHAPTER 5.00 — STUDENTS

STUDENT ASSIGNMENT 5.20+

The School Board is committed to providing quality educational opportunities for
all students regardless of background characteristics by providing each student
an educational environment that enhances that individual's educational success.
The School Board also is committed to encouraging all parents, as defined by
Florida Statutes, to play an active role in their children’s education and to increasing
the educational choices available to parents and students in the public schools.
The School Board further is committed to educational settings that promote
understanding of diversity, tolerance, fair play, and the positive tenets of our
democracy so that students may be successful citizens in our pluralistic society.

The School Board supports the establishment of a diverse array of schools and
programs as tools for achieving these goals for three major reasons:

A. The School Board believes that all schools and programs should promote
educational excellence and offer students with different interests, talents,
and aptitudes distinct choices that may enhance their educational success.

B. The School Board believes that all schools and programs should be used
to develop innovative instructional practices and promote systemic reform.

C. A variety of schools and programs are tools for the promotion of diversity.

The School Board shall establish residential attendance zones for each school.
All students, unless otherwise provided by School Board rule or authorized by the
School Board’s order, shall attend the school serving the student's residential
attendance zone. A student's residence is defined as the residence of his/her
parent(s). Any student residing in the School District shall be assigned to a school
for attendance by the Superintendent or designee.

A. No student shall be permitted to transfer, enroll, or be admitted to a school
when he/she has been expelled from another school district. This
prohibition shall be effective for the period of time in which the student was
expelled from another district. Such students shall be accorded the same
appeals procedure which is available to District students.

B. A student may be permitted to attend a school in another residential
attendance zone pursuant to student reassignment guidelines adopted by
the School Board when he or she meets the circumstances for attending a
non-districted school. Student reassignments shall be granted based on the
requested non districted school having physical and programmatic available
space. Guidelines shall be issued annually.

C. Controlled Open Enrollment is an educational Choice that allows the district
to make student school assignments using parents’ and legal guardians’
preferential school choice selections as a significant factor. Pursuant to F.S.
1002.31, a student residing in Sarasota County may be permitted to attend
a schoo!l in another residential attendance zone using Controlled Open
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CHAPTER 5.00 - STUDENTS

Enroliment (Regular School Choice) and the Choice guidelines adopted by
the School Board. Guidelines shall be issued annually.

Students who are residents of Sarasota and impacted by the Student
Exchange and Transportation Agreement between the School Board of
Sarasota County and Charlotte County School Board may participate in the
District’s Controlled Open Enroliment (Regular School Choice) cycle.

Students who attend a special school (Pine View or Suncoast Polytechnical
High School) may annually designate a Choice school for the purpose of
participating in Interscholastic Athletic Programs sanctioned by the Florida
High School Athletic Association (FHSAA). Guidelines shall be issued
annually. Students who participate in athletics shall meet eligibility
requirements established by FHSAA and the School Board.

If for any reason a student leaves a Choice school or academic program
prior to completing the highest grade level within that particular school or
academic program, he or she will be required to return to his or her assigned
District school. A Choice school or program includes a charter school, virtual
school, home school, magnet school, magnet program or special school.

In accordance with Florida Statute 1006.15, eligible students who are
attending a charter school, virtual school, or home school may participate in
athletics and extracurricular activities at his or her assigned District school.
Students who participate in athletics shall meet eligibility requirements
established by Florida High School Athletic Association, Inc. (FHSAA) and
the School Board (Policy 5.80). All students shall be subject to all School
Board rules and to the Code of Student Conduct while attending athletic
events and practices.

Any student whose legal residence is outside the boundaries of the County
may not be enrolled in any District school without the approval of the School
Board, except under the provisions of Florida Statutes.

No student shall be permitted to cross district lines for the purpose of
attending school in the School District or outside the School District, except
under a written agreement as provided in Florida Statutes. Any such
agreement between the School Board and any other Florida school district
shall be duly recorded in the official School Board minutes.

1. The assigned school for an out-of-district student shall be designated
on the basis of space available. Such assignment shall not occur after
the February FTE (full time equivalency) count, except under the
provisions of the contract with another District school system or upon
recommendation of the Superintendent and approval of the School
Board.

2.  The Board shall specify conditions for admitting students from other
Florida school districts.

A student eighteen years of age or older who has interrupted his or her
education and who subsequently desires to enter Sarasota County Public

Page 2 of 4 SARASOTA 5.20+



I

CHAPTER 5.00 — STUDENTS

Schools shall physically enroll either in the adult day school or an adult
evening school. The student may not enroll in a regufar high school. In
extenuating circumstances, a principal may recommend an exception to this
policy to the Executive Director of High Schools.

K. Students may not be enrolled in a regular high school for more than 10
semesters, unless the principal approves the enrollment beyond 10
semesters. The principal will consider the reason the student wants to
continue high school, the educational progress to date, and the commitment
to education. Semesters begin when the student first enrolls in ninth grade
in any public or private school.

L. Students may not enroll in a regular high school if they cannot earn the
number of required credits to graduate by their 20th birthday, unless
enrollment is approved by the principal.

M. For students with disabilities who have not graduated with a standard
diploma, the district will provide services until the end of the school year in
which the student turns 22 years old.

N. The Superintendent or designee is authorized to assign a student to any
program or school as deemed to be in the best interest of the student or
school district.

The purpose of this policy shall be to establish the School Board's expectations
when it becomes necessary to reorganize the school district's school attendance
boundary lines. The changing of school attendance boundary lines may be
necessary due to growth, change or shift in the distribution of student population,
the construction of a new school, or any other occurrence which takes place in
the community which makes it necessary to redistribute the student enroliment
population to assure the most appropriate housing of students within the district's
operating school buildings.

The School Board remains committed to the establishment and operation of school
attendance boundaries which assure availability of program, staff and facilities to
meet student educational needs and to assure wise and prudent use of staff,
facilities and finances. In so doing, however, it may be necessary, from time to
time, to call for the redrawing of attendance boundary lines of specific school
attendance areas, or even system-wide, o capture the most efficient educational
and economical benefit to students, parents, taxpayers and the community.

On the occasion when such action is deemed necessary, the School Board and
the Administration will be guided by the following standards of expectation:

A. No later than the first Board meeting in December of each school year, the
Superintendent shall determine whether there is a need for any new or
revised attendance boundaries based on the facility being over-crowded
or under-utilized or because the District is opening a new school.

B. Where the Superintendent has identified the need for a boundary change,
the District shall form a Boundary Advisory Commitiee to assist in the
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CHAPTER 5.00 - STUDENTS

development of proposed changes. The Office of Planning will organize
and work directly with this group. The Boundary Advisory Committee shall
be formed with the following membership:

» Director of Planning,
Principal of each affected school,
School Advisory Committee (“SAC”) Chair* from each school potentially
affected by the boundary changes,

e Four (4) parent representatives from different geographic areas from
each school (selected jointly by the SAC Chair and principal), and

» A teacher from each school selected jointly by school administration and
the Sarasota Classified/Teacher Association (SCTA).

* If the SAC chair is a teacher, this will be the teacher representative; if the
chair is a parent, this will represent one parent member from that school.

C. When drawing attendance boundaries, the School Board will use the
following guidelines whenever possible:

» Attendance areas will be designed to incorporate entire neighborhoods,
keeping neighboring children together and contributing to an efficient,
effective and economic transportation configuration.

* Redistricting shall strive to assure that schools are left with a capacity
that allows for growth from new neighborhoods.

= Every attempt will be made to move the minimum number of students
necessary to accomplish the goal, and to try to minimize the number of
families affected by redistricting.

= Every effort will be made to not require the moving of students who
were moved due to previous redistricting. However, in the event such
students must be relocated, they shall, upon request, be given priority
consideration for out of designated attendance area placement.

* When attendance boundaries are changed, elementary and secondary
students with one (1) year remaining in their present school will have the
option of remaining at that school. This shall not automatically entitle
the student to district transportation. When considering attendance
boundary adjustments, the Board by its own discretion may extend the
option to other students with more than one (1) year remaining.

* The Boundary Advisory Committee in order to create fair and equitable
attendance zones and enrollments may develop additional criteria.
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STATUTORY AUTHORITY: 1001.41, 1001.42, F.S.
LAW(S) IMPLEMENTED: 1000.21, 1001.41, 1001.42, 1001.43,

1001.51, 1002.31, 1002.38, F.S.
HISTORY:
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NOTES:
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Office of School Choice, Charter Schools and Virfual School
STUDENT SCHOOL ASSIGNMENT, SCHOOL CHOICE AND REASSIGNMENT

PROCEDURES AND GUIDELINES

Student assignment in the district occurs under the direction of School Board Policy 5.20. The Office of School
Choice, Charter Schools and Virtual School in the Integrated Instructional Services Department is responsible for
carrying out activities related to this policy. Any student residing in the district shall be assigned to a school for
attendance by the Superintendent or designee. All students, unless otherwise provided by school board rule or
authorized by the School Board, shall attend the school serving their residential attendance zone. No student
whose legal residence is outside the boundaries of the County may be enrolled in any district school without the
approval of the School Board, except under the provisions of Florida Statutes. A student's residence is defined as
the residence/domicile of his/her parent(s), legal guardian, or other such person as defined by any order issued by
a court of competent jurisdiction. The domicile is defined as the place in which a student physically lives, sleeps
and functions full time during the school year. If divorced parents have joint custody of a child, they must use one
address as the legal residence for enrollment purposes.

A. Establishment of Official Residence

Acceptable forms for providing proof of residency include afan:

«  Electric or water bill showing (1) the residence as the service address; (2) name of the parent/guardian; and
(3) current date;
Current signed lease agreement with parent/guardian name;
Official letter from a company providing housing with a parent/guardian name; or

» Swom notarized statement from an owner/lessee of the home in which a parent/guardian is fiving, stating
the names of all people residing at the address and a current utility bill with the owner/lessee’s name.

B. Falsification of Information
Fair and equitable implementation of student assignments depends on complete and honest compliance with
process guidelines. Providing false or misleading information on registration forms, student reassignment
applications and/or Choice applications with the intent to circumvent established procedures or to unfairly gain
advantage over other applicants is considered a serious offense. Upon information or belief that a student has
been assigned to or enrolled in a particular schoal based upon inaccurate, false or misleading information, the
school shall initiate an investigation of the student's assignment. The investigation may include on-site visits to
the address of record, testimony from knowledgeable individuals, evidence of returned mail, or other processes
to determine the legitimacy of a residence. The results of the investigation will be used to determine the
school's action related to the residency question.

If false or misleading information has resulted in an improper assignment, or if a student is found to be
inappropriately attending a school without an approved transfer or reassignment, the student shall be withdrawn
from the assigned school and transferred (without regard to parental preference) to their districted school.

Such involuntary transfer shall not preclude any other remedy provided by law and School Board policy.
Refusal to attend the assigned school shall constitute violation of the compulsory school attendance faw.

The parent or guardian of the student, or the student if of legal age, shall be responsible for any consequences
affecting the eligibility of the student for participation in extracurricular activities pursuant to rules of the Florida
High School Athletics Association (FHSAA). The rules of the FHSAA shall prevail in any event.
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C. General Assignment Process
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All schoois will have a geographic definition establishing their attendance area. All students residing within a

particular attendance area shall attend that school (referred to as the assigned or districted school) unless the

student;

o Applies for and is granted a reassignment due to (1) a hardship resulting from a severe and extenuating
circumstance; or (2) a change in the location of his or her residence,

» Is placed elsewhere to meet the requirements of an Individual Education Plan (IEP).

e s placed administratively into an alternative program; or

« Receives an assignment through one of the Choice processes.

Each spring, many students are eligible for a variety of placements for the following school year, including their
districted school, a Choice school, a magnet school/program or the full-time virtual school. Parents of these
students must make a final decision regarding their child's placement for the following school year by a date set
by the Superintendent. Changes after that date, even to a student’s districted school, shall necessitate following
the reassignment process. When a student withdraws from the district's fuil-time virtual school, home school, a
magnet school/program, a Choice schooi, charter school or a school/program outside the district, he or she is
required to attend the districted school assigned to his or her residence. The parent/guardian shall follow the
reassignment process {o request an assignment to the school in which the student was enrolled prior to the
withdrawal. A reassignment is not guaranteed but may be granted, depending upon the enrollment limits of the
school, grade and applicable program.

All students currently enrolled in their districted school and all students granted an assignment or reassignment
through this document may continue to the highest grade leve! offered in their assigned school until:

o The student is returned to the school serving his/her attendance area for failure to abide by an agreement
concerning attendance expectations, behavior expectations, and parent involvement/ cooperation.

The student is enrolled in a program which requires a change of schoois.

The parent or guardian requests a change of assignment.

The student is expelled.

The student leaves that public school to attend a private school, charter school, or home education program,
The student moves out of the Sarasota County school district or moves to another residence which would
affect assignment.

The School Board district school boundaries are changed; or

It is determined that inaccurate, false, or misleading information resulted in an improper assignment or
reassignment.

Prior to making student assignments for each school year, the Superintendent will evaluate the enroliment fimit
for each school and grade level. This decision is based upon factors including, but not limited to, the physical
capacity of the school, seats set aside for special programs (e.g., ESOL and ESE students, magnet programs)
utilization of cafeteria, and seats set aside for projected growth.

Student Registration Procedures
Registration may take place at individual schools and, occasionally, at other sites as established by the
Superintendent. Registration periods shall be established for specific grade levels as discussed below;

» Students new to Sarasota County Schools, and those entering kindergarten must verify their residence
within the district in accordance with the guidelines as set forth in the district procedures.

o Atthe time of application and again at enrollment, kindergarten students and all students new to the
district, must verify their birth date in compliance with the state requirements for admission.
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= Registration with the district will generate or reactivate a student number for each student. After
registration, in order fo be enrolled at the assigned school, the student must physically appear at the
assigned school. Students who are new to the district must complete a registration form, present a
certificate of immunization, and verification of a physical examination.

» The name of the student shalf be spelled exactly as it appears on the birth certificate or on a court
order designating a name change.

When a student has been assigned to a school, it becomes the responsibility of the assigned school fo

complete the registration process and to schedule the student for classes. It will be the responsibility of the

assigned school to report those students who failed to enroll in an assigned school. The Office of School

Choice, Virtual School and Charter Schools, other district personnel or members of school-based

administration may not assign a student to a school without following the established procedures.

E. Change of Residence During the School Year

All students changing residences during the school year should notify their current school and supply proof of
the new address. The ruies regarding change of residence are:

« A student-who moves within the districted school’s attendance zone must remain at that school.
e A student moving out of the districted school's attendance zone may:
o Attend the new districted school based upon proof of the new legal residence; or
o Remain at the current school for the remainder of the year through the reassignment process
described in this document. Students who receive a reassignment to remain at the current school may
choose to remain there through the highest grade level in the school unless they receive a placement
elsewhere, or the school is determined to be over capacity, in which case the parent will be notified of
the assignment options.
o Transportation to the current school under reassignment is not provided for any students changing
residences during the school year.
o All schools shall ensure that families are notified of the rules in this section.

F. Students who Reside Out of County
Any Florida student who resides outside of Sarasota County who wishes to attend Sarasota County Schools
must have permission from both the school district of their residence and Sarasota County Schools. The
Superintendent or designee is authorized to give the permission and make a school assignment. All funding
generated by the student's enroliment shall be reported and retained by Sarasota County Schools for the
provision of instruction, transportation and other services. Students must annually make application to attend a
Sarasota district school. Any student who receives permission prior to the start of the school year will be granted
permission for the upcoming school year only. Any student receiving permission to attend after the first day of
school will be granted permission to complete the current school year only.

Failure to abide by an agreement concerning attendance expectations, behavior expectations and/or parent
involvement/cooperation will resuit in the student being returned to the school serving his/her attendance area.
The Office of School Choice, Virtual School and Charter Schools, other district personnel or members of
school-based administration may not assign a student to a school without following the established procedures.

G. School Attendance in a Neighboring County

Students residing in Sarasota County who wish to attend a school in a neighboring county must first apply with
Sarasota County Schools by completing an Out-of-County Reassignment Application. Students must have
permission from both the Sarasota County Schools and the school district they wish to attend. All funding
generated by the student's enroliment shall be reported and retained by the county in which the student attends.
The Office of School Choice, Virtual Schoot and Charter Schools, other district personnel or members of school-
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based administration may not assign a student to a school without following the established procedures.

H. School Choice Options
Parents in Sarasota County Schools have many options to participate in their child's placement in schools and

programs. Some placements are made at individual schools and some through district-wide processes. All
schools are responsible for helping to inform parents of the various options available to them and for assisting
them with processes associated with selecting options. Available Choice options, procedures and guidelines
are explained below:

1) Controlled Open Enrollment (Reqular School Choice)

Controlled Open Enroliment is an educational Choice that allows the district to make student school
assignments using parents and legal guardians' preferential school choice selections as a significant factor.
The extent to which Controlled Open Enroliment (often called Regular School Choice) will be utilized is
determined each year by the School Board through a recommendation of the Superintendent. The district
will make diligent effort to inform all parents of the options available. The district may use newsletters,
media announcements, newspaper and radio advertising, church bulletins and announcements, civic and
business organizations, childcare centers and other governmental agencies. The following guidelines are
used to conduct Controlled Open Enroliment:

a)

b)

h)

The Superintendent may establish one or more Controlled Open Enrcliment application period.
Additional application periods may be established if needed.

The specified Controlled Open Enrollment application period and timeline will be announced each
school year by the Supervisor of the Office of School Choice, Virtual School and Charter Schools,
Typically an application period will last for three (3) weeks unless specified otherwise, and Choice
assignments are awarded after the close of each application period. Choice assignments shall occur in
the next academic year.

Regular School choice will be offered to residents of Sarasota County, including those who are
impacted by the Student Exchange and Transportation Agreement between Sarasota County Schools
and Charlotte County School Board.

Schooals that are open to Choice will be identified along with schools that have limited or no available
space. The number of available seats may vary by school,

Parents/Guardians will be able to obtain and complete an application for Regular School Choice at any
district school or at the Office of School Cheice, Virtual School and Charter Schools.
Parents/Guardians may select up to three (3) Choice schoais in their preference order. All completed
School Choice applications must be submitted fo this office by the specified due date. Incomplete
applications shall not be processed.

A random lottery will be used in situations where there are more requests than available seats. All
completed Choice applications shall be processed and eligible for the random lottery and school
placement. Choice assignments will be awarded based upon seat availability.

To ensure equitable access for all parents living in Sarasota County, no application shall receive any
advantage based on the date of its filing within the application window.

For purposes of the Choice process, siblings are defined as a brother, sister, half-brother, half-sister,
step brother, or step sister. The sibling preference will be given to children whose sibling is already
assigned to the school and who will be attending during the year for which the application is made.
Siblings must be residing at the same address in order to qualify for this sibling preference. Siblings
who receive preference in the random lottery are not guaranteed a Choice placement at a school
determined to be over-capacity.

2015 - 2016



Page 5

2)

) Seats that are available for Regular School Choice at a particular schoo! are first awarded in random
order by lottery to applications with a verified sibling preference. Students residing in Sarasota County
affected by the Student Exchange and Transportation Agreement between the School Board of
Sarasota County and Charlotte County School Board will be given a proximity preference. If seats
remain, Choice assignments shall be made in random order by lottery until all students are assigned or
until no seats remain at the school and available grade levels.

j) Applications shall then be sorted by second Choice school and grade level. Seats that are available for
Regular School Choice shall be awarded in random order by lottery until all students are assigned or
until no seats remain at the school and available grade levels. A similar random lottery process will
continue to select students’ third Choice school.

k) Inthe event that a student cannot be accommodated at his or her first, second, or third choice school,
the student shall be assigned to the districted school and the student's name automatically will be
placed into an eligibility pool (waiting list) for possible transfer to the first Choice school. If and when
seats in the particular grade become available, the parent of the student at the top of the waiting list will
be contacted and offered the Choice seat. Waiting lists shall be maintained in order, beginning with the
original assignment waiting list.

) Parents/Guardians and students will be notified by mail through the U.S. Postal Service of the action on
the application. If a Choice assignment is awarded through the lottery process, parents will be given
sufficient time to accept their assignment in accordance with this process.

m) Parents/Guardians must acknowledge their acceptance of the school choice assignment no later than
the date specified in the Choice Acceptance Letter. Parents/Guardians are required to return the
Acceptance Card acknowledging acceptance of the Choice assignment and that they are aware the
student must begin attending classes at the assigned school by no later than the third day of school.
Failure to return the Acceptance Card will forfeit the Choice assignment and the student will remain at
his/her districted school. All forfeited Choice seats will be filled by the next student on the waiting list.

n) Atthe beginning of the school year, schools will remove from their rosters any Choice students who
have not enrolled. These vacancies will be filled by applicants on the waiting list in accordance with
factors described in this document. Students on the waiting list who decline an available seat shall have
their name removed from the waiting list and the seat shall be offered to the next student on the waiting
list. This process will continue until all students are assigned or until no seats remain at the school and
grade level. All waiting lists shall be cleared by the fifth (5%) day of school.

0) Each student may receive only one Choice transfer for a particular school year during the specified
Controlled Open Enroliment application period. Students may change schools only based on a change
of residence or participation in an alternative/special program requiring a change. Parents experiencing
severe and extenuating circumstances that require a possible change in schools, the student may
request a hardship reassignment but no assurance is given that the request will be granted.

p) Transportation will not be provided to students receiving Regular Schoo! Choice assignments through
Controlled Open Enroliment

Controlled Open Enroliment {Special School Interscholastic Athletics Participation Designation)

Florida High School Athletic Association (FHSAA) recognizes Pine View School and Suncoast Polytechnical
High School (SPHS) as special schools because they do not sponsor any high school level interscholastic
athletic programs. FHSAA guidelines permits eligible students who are in grades 9 through 12 and
registered full time in a special school (Pine View or SPHS) fo participate in interscholastic athletic programs
at a (public) district school following all Controlled Open Enrollment {Special School Interscholastic Athletics
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Participation Designation) guidelines and procedures established by Sarasota County School Board.

All FHSAA eligibility requirements and guidelines must be adhered to by any student participating in district-
sponsored athletic programs. Students attending a special school and approved for an interscholastic
participation designation are in no way guaranteed placement on any sport/athletic roster at the school of
choice. Students who seek to participate in a particular athletic program must follow all eligibility guidelines
to become an official member of the athletic team. If the student does not make the team, he/she may not
retum to the districted school to participate in any athletic program in that school year.

The following guidelines are used to conduct Controlled Open Enroliment (Special School Interscholastic
Athletics Participation Designation) for eligible students enrolled at Pine View School or SPHS:

a)

d)

g)

)

Controlled Open Enrollment (Special School Interscholastic Athletics Participation Designation) will only
be offered to eligible students who are in grades 9 through 12 and registered full time at Pine View
School or SPHS.

The application period for Controlled Open Enroliment (Special School Interscholastic Athletics
Participation Designation) will be March 1 through May 15 of each school year.

Parents/Guardians who miss a Controlled Open Enroliment (Special School Interscholastic Athletics
Participation Designation) enrollment period for any given reason will be required to wait until the next
open enrollment period.

Parents/Guardians will be able to obtain and complete an Athletics Participation Designation application
at Pine View School, SPHS or at the district Athletic Office. All completed applications must be
submitted to the district Athletic Office by the specified due date. Incomplete applications shall not be
processed.

Parents/Guardians participating in the Controlled Open Enrollment (Special School Interscholastic
Athletics Participation Designation) application period may annually designate one {1) district school
(the Designated school) at which their student(s) will register his or her intent to represent the school in
interscholastic athietics for the subsequent school year. This choice will continue unless during a
subsequent open enroliment period the parent/guardian notifies intent to change this designation.

Parent/Guardians and students will be nofified within 15 business days of the action taken on the
Controlled Open Enroliment (Special School Interscholastic Athletics Participation Designation)
application. If the school designation is approved, parents will be given sufficient time to accept their
school designation in accordance with this process.

Students shall not participate in extracurricular activities nor register their intent to participate in
interscholastic athletics as a representative at the Designated school prior to receiving written
notification from the district Athletic Office. At no time shall a student participate in an interscholastic
athletic program at a Choice designated school without these measures being in place.

The Designated school's principal and athletic director will be given a roster of the students who are
approved fo try out for athletic programs at their school. A student’s athletic eligibility shall be
determined by FHSAA Operational Bylaws along with district and school policies and athletic
guidelinesfrequirements.

A student who initiates athletic activity at the Designated Choice school may participate in
interscholastic athletic programs only at that Designated Choice school for the remainder of the school
year, and only if he or she remains eligible based on policies and guidelines set by the Designated
schoal, district and FHSAA.

A student who violates athletic program participation requirements or regulations set by the Designated

school and/or FHSAA shall have their Interscholastic Athletics Participation Designation revoked. The
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3)

student shall return to his or her district school where athletic eligibility shall be determined by the principal.

k) Interscholastic Athletics Participation Designation shall annually be renewed uniess:

i. A parent/guardian designates a new school through Controlled Open Enrollment (Special School
Interscholastic Athletics Participation Designation),

ii. A student withdraws from the special school. If this occurs, the student’s Designated Choice
school assignment is revoked, and he/she shall only be eligible to participate in athletic programs
at his/her districted school according to district and FHSAA guidelines.

iil.  The parent notifies the district Athletic Office to withdraw their intent to continue with automatic
renewal of the Interscholastic Athletics Participation Designation.
iv.  The student has his or her Interscholastic Athletics Participation Designation revoked.

Magnet Schools and Programs

The district currently has two magnet schools (Bay Haven Elementary School and Suncoast Polytechnical
High School) and several magnet programs (listed below). Parents and guardians may apply directly to
those schools and programs for admission. As part of the application process to a district magnet school or
magnet program, a Sarasota County Student Reassignment Application requesting a voluntary placement
should be completed and returned to the school or program for the principal's signature acknowledging that
the student has met all eligibility criteria or admission and reassignment. The school will submit the
completed reassignment application to the Office of School Choice, Virtual School and Charter Schools. A
student who is accepted into a district magnet school or magnet program and residing outside Sarasota
County must follow the reassignment guidelines and procedures for both Sarasota County and the district in
which he or she resides.

The district magnet schools’ admissions deadlines may vary, however the deadline to apply to any of the
magnet programs is May 1. Students who are dismissed or choose to leave a magnet school or magnet
program before completing the highest grade level offered at the school and/or program shall be returned to
their assigned districted school.

a) The district offers the following magnet programs:

» Cambridge Advanced International Certificate of Education (AICE) Program-
o Booker High School
o Heron Creek Middle School
o North Port High School
o Sarasota High School

 International Baccalaureate (IB) Program -
o Brookside Middle School
o Riverview High School
o Venice High School

» MaST (Math and Science &Technology) Program -
o Sarasota High School

= STEM A+2 (Science, Technology, Engineering Mathematics, Arts & Agriscience)
o Mclntosh Middle School

* Young Marines
o Venice Middle School

 Visual and Performing Arts (VPA} Program-
o Booker High School
o Booker Middle School

b) Parents must check with the specific school of interest to determine if transportation will be provided.
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4)

5)

6)

Charter Schools

Charter schools are publically funded schools that operate under a performance contract, or “charter.” The
charter contract between the charter school governing board and Sarasota County Schools, the sponsor,
details the school's mission, program, goals, students served, methods of assessment and ways to measure
success. The length of time for which a charter contract is granted varies. Each sponsored charter school has
application and enrolment procedures in accordance with the charter contract. Additionally, ail sponsored
charter schools may give enroliment preference to the student populations identified in F.S. 1002.33(10)(d).

Parents must apply and receive acceptance directly from the charter school. Parents electing to enroll their
students in a district-sponsored charter school do so as a voluntary Choice placement. A student who lives
outside of Sarasota County who seeks enrollment in a district-sponsored charter school must get approval
from the school district where he or she resides prior to registering at the selected charter school. Students
who attend a charter school are eligible to participate in interscholastic extracurricular activities at their
assigned district school pursuant to F.S. 1006.15(3)(d).

McKay Scholarship Program for Students with Disabilities
The district participates in the McKay Scholarship program offered through the Florida Department of

Education (FLDOE). Parents of eligible students with special needs may select a placement in a private
school or selected public school, including charter schools. The McKay Scholarship public school option
is subject to the availability of required services for the individual student at the requested school. With
the district's assistance, FLDOE determines deadlines, eligibility, award amounts and payment
distributions based on Florida Statute 1002.39 and State Rule 8A-6.0970. Parents can learn more about
this option on FLDOFE'’s website (www.floridaschoolchoice.org) or by visiting the district's website
(www.sarasotacountyschools.nef). Information about this option also is provided to parents by district
schaols during the process of developing and implementing the child's Individualized Education Pian (IEP)
or Section 504 Accommodation Plan. Parents wishing to gain access to the John McKay Scholarship may
do so through the Florida Department of Education website.

Parents choosing to return their child from a private school into the public school setting should call the
Office of School Choice, Virtual School and Charter Schools to learn of the options available, Public
schools selected by a parent using a McKay Scholarship not only must have available space, but they must
also have the programs and resources necessary to fulfiill the student's IEP and Section 504
Accommodation Plan.

Parents may need to provide transportation for their children attending a school selected through the
McKay Scholarship program.

Virtual Instruction Options
Florida Statutes, Section 1002.321, requires districts to provide multiple opportunities for students to

participate in virtual instruction. Sarasota fulfilis this requirement using part-time and full-time virtual options
offered through the Florida Virtual School (FLVS) and Sarasota virtual programs.

a) Sarasota Virtual School Full Time (SVS FT)
Sarasota County Schools offers K-12 students access to online instruction through SVS FL which is a
free public school. In accordance with Florida Statute 1002.45, SVS FT is an interactive leaming
environment in which the student and teacher are separated by time, space or both. Eligible students
may be provided with a computer and/or Internet connection if they qualify for the Free/Reduced Price
Lunch program, SVS FT students access lessons, assignments and assessments through the Infernet,
and teachers communicate with students and parents in many different ways using technology. SVS
FT meets all Florida public school standards and requirements and receives a school grade along with
all Florida schools. Students completing graduation requirements earn a standard high school diploma.
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Students are eligible for SVS FT if they meet the criteria in F.S. 1002.455,

Sarasota County Schools currently contracts with three FLDOE-approved virtual instruction providers
(VIP). The VIP provide SVS FT students with instructional materials that include textbooks, resources
and depending on the VIP, a variety of printed materials. Textbooks and fraditional instructional
materials are used, but much of the content is delivered via the providers' websites.

An annual open enrollment period (a minimum of 90 days) which ends 30 days before the first day of
each school year, will be available to students seeking to enroll in SVS FT. The open enroliment
period will be announced by the Office of School Choice, Virtual School and Charter Schools in
February using correspondence, media releases, the district website and any other way deemed
appropriate to ensure parents receive timely notification. Parents interested in this option must apply
for enroliment and a reassignment from their districted school through the Office of Choice, Charter
Schools, and Virtual School prior to registering on the selected contracted VIP's website. Parents and
students are required to have a face-to-face interview with the school’'s academic advisor prior to
enrolling.

SVS FT administration or a parent/guardian can withdraw a student at the end of a semester when
deemed in the best interest of the student's academic, social, and/or emotional growth and
development. The withdrawn student will be retumed to his or her assigned district school.

SVS FT follows the School-Board-approved Assessment Calendar. Students are required to participate
in statewide assessments at designated grade levels, as required by F.S. 1008.22, 1008.34 and
1001.11. SVS FT students must also take grade-specific assessments required by the district. SVS FT
follows Sarasota County Schools’ Student Progression Plan based on a student's current grade level.

SVS FT students are eligible to participate in an interscholastic extracurricular activity at the districted
school to which the student would be otherwise assigned based on state statute.

b) Sarasota Virtual Academy Part Time (SVA PT)
SVA PT is a high quality free online program that serves students in Sarasota County by offering part
time virtual high school courses that are designed to match each student's individual educational needs.
SVA PT allows grade 9-12 students fo take at least one online course within the credits required for
graduation in accordance with F.S. 1003.428.

SVA PT is designed to serve students who are enrolled full-time in a Sarasota County secondary
school, which includes traditional and charter schools. Since SVA PT is a franchise of Florida Virtual
School (FLVS), they provide alf content and curricula. Sarasota County School Board-appointed, highly
qualified and certified teachers deliver the instruction via the Internet. Online instructors are available
Monday through Friday with office hours that vary from course to course.

SVA PT follows district timelines and guidelines for registration and withdrawal policies as outlined in the
Student Progression Plan, SVA PT is a year round program, and offers continuous, rolling enrollment
throughout the school year and into the summer. SVA PT does not grant a high school diploma.

¢} Elorida Virtual School Full Time (FLVS FT) Public School

FLVS FT is a fully-accredited public school in the state of Florida. Students in grades K-12 may enroll
in one of two schools (a K-8 school and a 9-12 school). FLVS becomes the student’s district and
FLVS FT is the school of enrollment and instruction for the student. FLYS FT operates independently
of Sarasota County Schools and all enrolled students must follow FLVS FT school policies, guidelines
and procedures. FLVS FT follows a traditional 180-day calendar with all students observing the same
start and end dates for school and a more traditional pace of instruction. FLVS FT does award high
school diplomas to eligible candidates meeting the necessary graduation requirements. To leam more
about educational programs at FLVS FT and eligibility criteria, parents are encouraged to visit the
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FLVS FT school website at www.connectionsacademy.com

d) Florida Virtual School K-12 Part Time Program (FLVS PT)
Students in grades K-12 may take advantage of online courses through FLVS PT. FLVS PT is fully
accredited and offers free online courses to students living in Florida in grades kindergarten through
12. Students must be enrolled in a district school in order to take advantage of the FLVS PT option. A
student seeking to take a virtual course through the FLVS PT option during the school day is required
to take the course(s) at the school hefshe is currently attending. Students have expanded access to
courses for credit retrieval, acceleration or other personal needs. Parents seeking this option for their
students should work through their children’s school counselors at their individual schools. Courses
completed in FLVS PT for recovery or for high school credit are fully transferable to a district middle or
high school.

7) Home School
Home education is defined as the sequentially progressive instruction of a student directed by his or her
parent or guardian, in order to satisfy the requirement for compulsory education (F.S. 1002.20). Any parent
who fulfills the reporting, record keeping, and student evaluation requirements specified in the law may
conduct a home education program without being required to be a certified teacher. The Supervisor of
School Choice, Charter Schools and Virtual School acts as the Superintendent’s Designee for Home
Education Programs in Sarasota County. As parents/guardians establish their Home Education Programs,
the Designee wilf help them comply with the state statutes (see below) that govern this School Choice
Option in Florida. Parents and guardians who are considering Home Education as a School Choice Option
should know they have the following responsibilities under Florida Statutes 1003.21 and 1002.41;

» Parents/Guardians must notify the Superintendent of Schools in writing within 30 days of the
establishment of the Home Education Program.

 Parents/Guardians are required to maintain a portfolio of records and materials. This portfolio is to be
preserved for two years and be made available, upon 15 days’ notice, for inspection.

» Parents/Guardians are required to provide the Office of School Choice, Charter Schools and Virtual

School with an annual educational evaluation of students in the home education program:

a. A Florida teacher, {currently certified to teach academic subjects at the elementary or secondary
level) may assess the child.

b. The child can take any nationally-normed student achievement test, administered by a certified
teacher chosen by the parent.

¢. The child can take a State student assessment test (if available through the school district)

d. The child can be evaluated by an individual holding a valid, active license pursuant to the provisions
of F.S. 480.003 (7) or (8).

e. The child can be evaluated with any other valid measurement tool not covered in 1-4 if mutually
agreed upon by the Superintendent {designee) of the district in which the child resides. Examples
would be SAT or ACT scores, grades earned through dual enroliment, or classes taken at public
schools, private schools or online.

The evaluation is due in the Office of School Choice, Charter School and Virtual School no later than 12
months after your child is registered (and within each 12 month period foliowing that date should your child
continue in home education for more than one [1] year).

Students who withdraw from a Choice school, a magnet schoolfprogram or the full-time virtual school to_
enroll in home education and desire to return to the non-District school /program of last enrollment shall
follow the reassignment process. A reassignment is not guaranteed but may be granted, based upon the
enrollment limits of the school, grade and applicable program.
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8) Options at Individual Schools

Several district schools have special programs which are ONLY open to students enrolled at the school.
Programs may have eligibility criteria for acceptance and some placements may need to be made through
school district departments such as the Exceptional Student Education Department. Exampies of these
options include gifted education programs, Advanced Placement classes, Exceptional Student Education
cluster sites, dual enroliment programs, and others. Program placements within schools do not require
reassignments forms.

I Administration of Choice Programs

Oversight of all Controlled Choice implementation strategies and actions shall be carried out by the
Superintendent's staff who will monitor: (1) student assignments and reassignments and their effects on
instructional capacity, diversity, and school profiles at all schools within the district; (2) the range of curricuium,
instruction, and program offerings at each level; and (3) instructional quality and improved student performance
for all students.

The Superintendent or designee may make periodic reports to the Board on the implementation of Choice
programs. The Superintendent or designee shall report to the Board each year the number of assignments
to/from each school and any other pertinent data concerning the Choice program.

The authority for the assignment of all students resides with the Supervisor of The Office of School Choice,
Virtual School and Charter Schools who will make and coordinate assignments in accordance with these
procedures. Principals and other school system personnel may not assign students to schools, with the sole
exception of magnet programs. The Supervisor of The Cffice of School Choice, Virtual School and Charter
Schools will inform principals of all assignments made to their schools at the earliest possible time.

J. Transportation
Transportation will continue to be provided to students attending magnet schools, students assigned by

the district to special programs and to others in accordance with transportation service standards, Florida
Statutes, and district policies set by the School Board. Transportation will not be provided to students
receiving regular choice assignments through Controiled Open Enrollment.

K. Reassignments
The Reassignment process is available to those students who meet special circumstances for attending a non-

districted school. Reassignment requests are granted/not granted by a committee which may consist of the
Supervisor of Student Assignment, school-level Executive Directors and content/program area administrators.
Individual Schoof Board members and the Superintendent shall not be involved in decisions concerning a
student's reassignment. Until the reassignment process is complete, staff in the Office of School Choice, Virtual
School and Charter Schoals or staff at any school may not inform a student or parent of the likelihood of a
reassignment approval.

1) Reasons for a Reassignment

Reassignments may be granted, based upon the enrollment limits of the school, grade and applicable
program, for the following reasons and under the stated conditions:

a) Hardship
Reassignments of K-12 students for severe extenuating conditions may be granted based upon written

statements from parents/guardian and upon verification by the impacted schools, when appropriate.
i.  Special Needs Hardship
This provision pertains only to students who, because of extenuating circumstance, would
experience a hardship by attending the assigned schools. The parent/guardian must submit a
written explanation in support of the hardship with the reassignment application.
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ii.  Supervision
A parent/guardian may request a reassignment for elementary school students (grades K-5) when
severe circumstances have an impact on pre- and/or post-school supervision. A written
explanation of the critical circumstances involving before and/or after school care must be
submitted with the reassignment application.

iii.  Health Reasons
Reassignment of a student may be made for valid health reasons. Detailed and compelling
reasons based on physical health for reassigning a student from one specific schoo! to another
specific school must be certified in writing by the student's physician. The written communication
from the physician must specify the reason(s) that the reassignment is necessary or desirable.
Reasons based upon physical heaith must be certified in writing by appropriate medical staff
assigned by the director of the Sarasota County Health Department.

b) Change of Residence

i.  Moving Between School Attendance Zones During the School Year

Students who move at any time during the school year may complete a reassignment to remain at
their current school, or may register at their new districted school. If the student remains at the
current school transportation must be provided by the parent.

ii.  Moving Into a Different Attendance Area
A parent/guardian of a student who submits valid proof, including substantiation of the expected
date of occupancy, that the student will be moving into an attendance area within 60 school days
shall, upon request, have the student assigned to the schoal serving that attendance area. These
reassignments may be processed at any time.

iil.  Senior Athletic/Extracurricular Exemption
A 12% grade student who has participated in an athletic program or extracurricular activity for the

previous two school years and moves out of a school's zone may remain at the school of
enrollment and continue to participate in that athletic program/extracurricular activity provided the
student is in good standing and continues to meet all eligibility criteria, This provision does not
apply to students enrolled in special schools (Pine View School or Suncoast Polytechnical High
School),

¢} Out-of-County Reassignments

Students who reside in a neighboring school district (Manatee, DeSoto or Charlotte Counties) may be
permitted to attend a Sarasota County school and vice versa. Please see sections (F) and (G) for details.

d) Admission to Magnet School/Program or Virtual School

The parent of a student admitted into a magnet school/program or other full time virtual program shall
submit a reassignment form as official notice. This is not a requirement for charter school enroliment.

2) Reassignment Process

The following procedures shall govern all requests for reassignment within Sarasota County:

a) The reassignment form may be obtained from the Office of School Choice, Virtual School and Charter
Schools by the parent or guardian; the form will be returned to that office once completed by district
personnel. Parents must submit documentation to substantiate the request for a reassignment.
Applications received without appropriate documentation will be returned to the parent. Reassignment
applications may take up to 30 business days from the date of submission to be processed and
reviewed. The Office of School Choice, Virtual School and Charter Schools will notify parents of the
action taken by the Review Committee on their reassignment requests.
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b) For requests based on a change of address to the attendance area, valid proof shall include,

but not necessarily be limited to, at least one of the following:

» Anoriginal or certified copy of legal papers certifying that custody of the student will be changed
within 60 school days to someone living in the new attendance area;

= Anoriginal or certified copy of an approved lease or rental agreement showing occupancy to
take place within 60 school days;

e Anoriginal or certified copy of an executed contract to build or purchase with an estimated
occupancy date within 60 schoal days; or,

= The substantiating documentation must be attached to the request for reassignment. Dollar
figures for such items as monthly payments or loan amounts may be blacked out on the original
or certified copy attached to the reassignment form. The district may investigate the credibility of
any substantiating documentation. The school shall track each request to determine the extent
to which_the student does move into the attendance zone within 60 school days; students found
out of compliance with this section may be withdrawn from school immediately.

¢) Sarasota County students seeking reassignment to a neighboring county must first complete the
reassignment form and return it to the Office of School Choice, Virtual School and Charter Scheols
which will release the student from her/his current school. It is the responsibility of the parent/guardian
to then work with the chosen district to enroll the student. Students from neighboring counties who
wish to attend a Sarasota County school must first obtain a release from their current school district
before completing the reassignment form. Parents/guardians must submit a letter outlining their
reasons for wishing to enroll their child in a Sarasota school. Reassignment applications may take up
to 30 business days from the date of submission to be processed and reviewed. The Office of School
Choice, Virtual School and Charter Schools will notify parents of the action taken by the Review
Committee. The Office of School Choice, Virtual School and Charter Schools will notify parents of the
action taken by the Review Committee on their reassignment requests.

d) The parent or guardian of a reassigned student shall enter into an agreement with the receiving
school. A student may be returned to the school serving her/his attendance area if, after proper
warning and offer of assistance, sthe exhibits poor attendance/punctuality, demonstrates a pattern of
behavior in violation of the "Code of Student Conduct," and/or if the parent/guardian fails to
cooperate to correct the problem. Students will be returned to their districted school at a time that is
considerate of grading periods.

e) Reassignments may be processed in batches during specific periods set by the Superintendent or
individually at other times. Hardship reassignments for the following school year shall be accepted
only through the last school day of each year. Reassignment applications may take up to 30 business
days from the date of submission to be processed and reviewed. No reassignments, except those
associated with address changes, will be processed during the two weeks prior to the first day of
school. The Office of School Choice, Virtual School and Charter Schools will notify parents of the
action taken by the Review Committee on their reassignment requests.

f) Whenever the number of reassignment requests exceeds the available seats at any grade the district
may give preference in the following situations:
« Sibling already enrolled at the requested school,
« Before/after school care at elementary schools,
» Continuing out-of-county students,
« Employee preference
The district may approve a request by a parent or guardian who is a full time School Board employee
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for a transfer for his or her child, at any grade K-12, fo attend the school to which the parent is
assigned, provided such school offers instruction at the proper grade level and space is available.

g) All requests for reassignments of self-contained and low-incidence ESE, ESOL, and other special

needs students shall be reviewed by the appropriate district administrator to assure that necessary
services are available at the requested school.

h) No student shall be allowed to enroll at the requested school until approval is granted through these

procedures.
i} Transportation must be provided by the parent/guardian.

3) Other Policies Regarding Reassignments

a)

b)

c)

Return to Districted School

This process allows students who received a reassignment to retumn to their districted school during
the school year, based on extenuating circumstances. Students may retum at the beginning of a
school year without submitting a reassignment form by coordinating their intention with the
appropriate guidance counselors by May 1.

When a student withdraws from the district's full-ime virtual school, home school, a magnet
school/program, a Choice school, charter school or a school/program outside the district, he or she
is required to attend the districted school assigned to his or her residence. The parent/guardian
shall follow the reassignment process fo request an assignment to the school in which the student
was enrolled prior to the withdrawal. A reassignment is not guaranteed but may be granted,
depending upon the enrollment limits of the school, grade and applicable program.

Redistricting
Following a redistricting, those affected students who by Board action are allowed to remain at the
current school may be granted reassignment to remain, Transportation for such students will be

determined by Board acfion and there is NO assurance of continued service.

High School Athletics
For reassignments of high school students, the Florida High School Athletics Association Regulations

shall govern eligibility for athletics of all reassigned students.

4) Transportation for Reassignments

Parent/guardian of students granted a reassignment must provide their own transportation fo/from the school.

Appeals Process
For Sarasota County residents for whom a school preference under controlled choice or reassignment is denied

for a reason other than enroliment limit, the parent, guardian, or student of legal age shall have the right of appeat
to an Appeals Board.

1) The Appeals Board may be composed of four or five voting members:

The county health officer or histher representative;

One or two representatives of elementary and secondary schools;

One or two district-level administrators; and,

One or two lay citizens, selected for each hearing by the Superintendent's designee.

2) The Appeals Board shall be chaired by the Superintendent's designee who shall have no vote.

3) A

challenge of a student assignment may be made on the grounds that the Controlled Choice process was

not followed or to appeal the denial of a reassignment, The following procedure shall be followed:

Each request for appeal must be in wriing. Appeals based on denial of assignment under the Controlled
Choice Plan may be accepted at any time; appeals based on denial of a reassignment request must be
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received by the Superintendent's designee within three working days after notification of denial.
= Appeals will be heard only at scheduled times.

* Additional information presented at an appeal hearing by the Superintendent's designee may
necessitate the hearing being temporarily recessed for referral back to the principal(s) involved for
reconsideration, pending completion of the hearing process.

e Aquorum shall be present for recommendations on all appeals. Three voting members shall constitute a
quorum. An affirmative decision to recommend the appeal (reverse the denial) of any transfer or
reassignment shall require a simple majority of those voting. If a member determines that he or she
cannot cast an objective vote for any reason, that member must abstain from voting. If the abstention
causes the councif to fall below a quorum, the appeal shall be rescheduled to the next Appeals Board
meeting. The Appeals Board's decision will be final.

» The Supervisor of Student Assignment will notify the parent/guardian in writing of the recommendation
of the Appeals Board. Within ten (10) business days.
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